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APPENDI X L: OPTI ONAL DATA CATEGORI ES FOR ACCESSI ONI NG

Bureaus may wi sh to include optional data categories on the
Accession Form (see Figure 2.2) or the Accession Receiving Report
(see Figure 2.3) or Accession Book (see Figure 2.1).

Accessi on Docunents

| ndi cates the status of the accessi on docunmentati on.

1 Sent
I Returned/ Si gned

Committee (Museum Property) Remarks

Record Museum Property Commttee remarks as they relate to the
acceptance, or denial, of the donation, purchase, exchange or
transfer, and deaccessi ons.

Confidential Remarks

Record remarks nade by the source of accession or |ender about
t he objects and/ or speci nens about which the donor or vendor
requested confidentiality. Confidentiality is provided to the
extent allowed by law [ FO A, The Federal Freedom of Information
Act (5 U S.C. 552)].

Copyri ght |ssues

Note if objects or docunents are subject to or include
i nformation regardi ng copyright restrictions.

| nt eqrated Pest Mbnitoring

Indicate if the objects or specinmens in the accession have been
nmoni tored for pests before integrating into storage.

Pur chase Order Nunber

Provi de the nunber the bureau or unit uses to track purchase
orders.

Pur chase Dat e

Note the date the object or specinen was purchased by the bureau.

Rel ease Dat e: L:1
New
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Rel at ed Sour ce

Indicate if the source of accession (i.e., donor) is related to
anot her donor, and nanme that donor. An exanple would be the
marri ed daughter of a prom nent donor.

Restrictions

Indicate if the entire accession or specific object or specinen
was accepted with restrictions. Several types of restrictions
(e.g., sensitive or copyright) may be not ed.

Tax Donation | nformation

Indicate if the donor has filed for a Noncash Charitable
donation, or other donation-related tax exenptions.

Menori al

If a donation is nmade in nenory of someone, enter the nane of the
person nenori ali zed.

L: 2 Rel ease Dat e:
New
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