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|. INSTALLING PUBLIC SEARCH

A. Overview

1. What is the Public Search
feature?

2. What do I need to install to
use Public Search?

B. Installing Public Search

1. How do | install the Internet
Information Services
component of Windows?
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B Add or Remove Programs

%j Currently retalied programs and updates: [#] Show updates Sort by: | Mame
Change o :
Remave
Frograms
ol
Programs £ Adobe AIR
B Adobe Flash Player 10 ActiveX
@ BB Adobe Reader 9 Ske  204.0008
Addmenave | @b arp Grostsaret 7.0¢ Sze 9.8
[ {9 arpt Fonks Sge  4.6IMB
@ 0 Atomic Clock Syme Size  0.66MB
el | Avid DVD Limited by Sonic S TH.84ME
peeseand 15/ Conexant DBSO 56K V.9x DFVC Modem Sze  0.5IMB
[ Dell CinePlayes
JB Dell Dighal Juksbax Driver See 1558
@ Dell Driver Reset Tool
K ol support 3.2
15) Dell System Restore
4 Digtal Content Portal
[ TP = PSR -
/ 3 % $ - "/

Windows Components Wizard

Windows Components
You can add of remove components of Windows XP.

To add o remiove a component, click the checkbox. A shaded box means that only
Bandol&meconwﬂbensuled_' To see what's included in a component, click
et

Components: _
W] (&5 Fax Services 38ME A
(] GPIndexing S ervice 0.0Me

| @ Intemet Explorer

E— Irterset Ini i 3

|11 24 Mananement and Manitadinn

anls
Descriptior: Includes ‘Web and FTP suppart, along with support for FrontPage,
transactions, Active Server Pages, and database connections.

Total disk space required: 56.2 MB Detais.
Space available on disk: 8256.3 MB =
[ <Back |[ Mew> | [ cancel |
/ 3 | ! $ n
7
6 #
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Windows Components Wizand

Configuring Components
Setup iz making the configuration changes you requested.

I.-" 4 Please wait while Setup configures the components. Thiz may take
Q several minutes, depending on the components selected.

Statuz: Copying files...

Completing the Windows
Components Wizard

Y'ou have successfully completed the 'Windows
Components ‘Wizard,

To cloge this wizard, click Finish.
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“£ Internet Information Services

£]Internet Information Services | Computer
= £ 5COTT2 (local computer) B)5c0T72 (local computer) Yes  IISV¥S.1
= (2] Web Sies
e ¢ g Defauit Web Ske
+ & Default SMTP Virtual Server
< »
o 1 — -

(¢ 3 -

Default Web Site Properties

| ‘wWeb Site || I1SA4P Filkers || Home Directory ” Documents
| Ditectory Security | HTTPHeaders | Custom Ermors | ASPMET

ASPMET wersion:

Wirtual path: |Delau\t ‘Web Site
File lozation: ||: ‘inetpubhuwrootyweeb. config
File creation date: |Dale ot availablz.
File last modified: |Dale not available
| |
[1]8 ] [ Cancel ] [ Lpply ] [ Help ]
° 1 — (L] ] l) 7 1 -
° 1 7 $ ) 3 # (L] [R]
M- & / 3 & *° 3<= /
n
n ) & & " (170
How do [ install the Public - g /0 .
Search component of ( 3 & voox
ICMS? - (
! < - 3)
3 $ - (L] &
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/ 3 Install ICMS Public Search " "

Upgrade ANMCS+ to ICM3

Upgrade ANCS+ Workstation
Install Prerequisites

Install SAL Express and ICMS
—
Install ICMS to use Full SQL Server

Install ICMS YWorkstation

LA
Note: ! &) —
LA
1 0&/ $ 3 # 3
> ?
! < - 11 (
L] v e
I Software Updates
Install a software update
Installed and Pending Software Updates:
Software Lpdate Zip Fle
iRediscoveryProfidoPublicSeatchversions-10,zip
Specify a software update zip file:
Browse Install
If you need to apply a product key or activation code: Activate Software
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& Rediscovery Proficio Public Search

O o

The installer will guide you through the steps required to install Redizcoveny Proficio Public Search
ah Bour camputer.

WARMIMNG: This computer program is protected by copyright law and international treaties,
Unauthorized duplication or distribution of thiz program, or ang portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent possible under the law.

Cancel

37

Rediscovery Proficio Public Search

" -l

Please take a moment ta read the license agreement now. If you accept the terms belaw, click "l
Agree”, then "Mext"’. Otherwize click "Cancel”.

[HE

END-USER LICENSE AGREEMENT

This End-User License Agreement ("ELILA") is a legal agreement
hetween you (either an individual or an institutional entity) and
Re:discovery Software, Inc. (Re:discovery Software) and governs

the use of software product{s) accompanying this EULA, which
include(s) computer software and may include "online” or electranic
documentation, associated media, and printed materials ("Software

" | Do Mot &gree

Cancel ] < Back ] Nest »

st( 2 1 # C ( 307
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i Rediscovery Proficio Public Search

s Lt —
The inztaller will install Bedizcoven Proficio Public Search to the following web location.

Tainstall ta this web location, click "Nest". To install to a different web location, enter it below.

Site:
| Default web Site | Disk Cost.. |
Wirtual directary:

|F|ediscoveryProficioPublicS earch

Cancel < Back

The inztaller iz ready to install Bediscoveny Proficio Public Search on vour computer.

Click "Mext" to start the installation.

Cancel < Back

e / 307 E (

& Public Search User Access

Public Search User Access

Login: || |

Domair: | |

Password: | |

Fieenter Password: | |

Update Public Search L ser Access
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Re:discovery Proficio Public Search Installation
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3. How do I update the User
Account for Public Search?

ICMS User Manual

Rediscovery Proficio Public Search

L —

Click "Cloze" to exit.

-~

Rediscovery Proficio Public Search has been successfully installed.

Fleaze use Windows Update to check for any critical updates ta the MET Framewark.

Note: * "
( !
> & ( (
( n '

e I — "1 )

fle Edt Yew Favortes Tools Help

(
&H ()
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Qoack + ) - T | S search [ Folders |

| address [ c:vnetpublwraotiRediscoveryProficiaPublicsearchibin

Folders x | _Mame = sze | Type | Dt o
510 Tnetpub 2] [ElryGeneration do0dads.di S2KE Application Extension  6/9
) Aelvinsarpts 2] metspel. spelichecker.di 1M KE  Application Extension 472
' iecanples 5] Redlscavery Businessivbrid.di 1,240KB  Application Extension  6/3
@ mailr oot J 2| Rediscovery, Commanttybrid.dll 20KE  Application Extension 6/9
@ Scripts |2 Rediscovery. SqlServerBusine. 2,948 KB Application Extension &/9
5D wwirost 5] Redscavery. SystemFramems. . Sekp Application Extension /%
B aspret_lisnt %) RediscoveryForinternet, di 148KE  Application Extension 61
B0 RediscoveryProficioPublicsearch 2] vistaDE Provider dl 136 KB Application Extension  6/2
bin s 32KE Appliation 53
) Dictianaries S ET] 40KB  Application Extension /2|
{2 Properties Bl | il
Descriptians WebServicesPassnord Flle Version: L.0.0.0 Date Created: S{30/2000 5155 AM Size: 32.0 KB FoKE [J My Computer >
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I Update Web Access Login

Update Web Access Login

Reenter Passward: I:l

Update Web Access Login Close

° ! . — C ( LA ll) C (
7 " $ %1
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Laok in: | £ RediscoveryProficioPublicSearch o O ? = '

@ Deskiop

%
[

rL My Documents
4 My Computer
Desktop g Local Disk [C]
I3 inetpub
() wwwroot

$

My Documerts e CD Diive [D2)
“# Femovable Disk [E:)

= Femaovable Dizk [F:)

= Femovable Dizk [G:)
3 == Femovable Dizk [H:)

My Computer (o WDCUSB2 1)

\a My Metwork Places

@

E&

Iy Metwork,
Places

File narme: | user o | [ Open ]

Files of type: |user.config v| [ Cancel ]
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Il. USING PUBLIC SEARCH

A. Overview

1. What security rights do * $ ICMS* !
users need to access the ( * 1 " * &
Public Search feature?
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2. Can I limit Public Search - - & -
access to specific ( , & — ( T
directories? & ( (
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3. How much collection $ ( &/
information is available O ( $ & " &
through Public Search? ) )

The collections manager chooses which fields on the catalog or archival
record are visible through Public Search.

4. How do I choose the fields | . & 7 & & (
want to display in Public /7 ( - & (
Search? &) & <

& & @ % 1
LA (

Note: ! & , ) "
m '

B. Using Public Search

1. How do | access the Public
Search feature?

Note: & & () %=H/
% ) ( ' &

<
@

d

& 7 $( 03 &
$ " ( & ( (

Z Public Search Q@E|

Start Public Search Server
To start Public Search, click the Start link below, When finished, close your web browser window and click the Stop link. Then click Close.

Public Search lets peaple with little or no Re:discavery sxperisnce qusry the data for research purposes. It turns your computar
into a local host by using your default Internet browser, as defined by your computer's registry. The Public Search interface is
similar to search engines on the Internet and sa is familiar ta most ussrs. Only specific fislds ars displayed for sach catalog
record. Submedule data like Accessions, Exhibits, or Loans are not available in Public Search.

Start Public Search

If you have administrator rights, you can set up the fields that appear in Public Search by selecting the directory to set up in the
Mavigater and choosing Public Search Configuration under Utilities on the directory page or use Tools-Systemn Options and select
the Directory Options tab.

Close

ICMS User Manual 8



2. What Public Search options
are available?

3. How do | use the Browse
option?

Collections

Park Home - Microsoft Internet Explorer

Flle Edt Wew Favorites Tools Help i
= & ¢ O searth ‘-;;.’Favur\tes & - i - 3
Address | @] htp:fi127.0.0.1:6080] =
HATIOHAL PARK SERVICE @ i
Museum Collections
Home | Search | Browse | Help Park Home
PAREK - Cultural Resources
BROWSE
Use Browse to explore the
collection.
SEARCH
Use Search to find a specific word,
date, person, or item.
Re:discoyery
" $ &
e BROWSE &
e SEARCH 1 3 & &
Note: & ) & 3K "
. 5 ) 35%<— 1 K ( "= 5"

HATIOHAL PARK SERVICE

Museum Collections

Home | Search | Browse | Help
PARK - Cultural Resources

Browse Collections

BROWSE park collection databases by selected categories of information such as
object or scientific name, artist/maker or collector,

CULTURAL RESOURCES DATABASE
Organize by:
By Catalog Number b

Browse starting with:

Type a letter, word or partial word.
For Example: 'C" or 'Chair'

When entering a catalog number use the
park acronym, modifier and the numeric
part of the catalog number but exact
spacing is unnecessary.

Records Per Page: |25

[ Show Browse Records

) =]

MNATURAL HISTORY DATABASE
Organize by:
By Catalog Number o

Browse starting with:

Type a letter, word or partial word.
For Example: 'I' or 'Insecta’

When entering a catalog number use the
park acronym, modifier and the numeric
part of the catalog number but exact
spacing is unnecessary.

Records Per Page: |25

[ Show Browse Records

) (G

Re:discoyery

/ % 7

)5%<— 1 " & "

K & ) (
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Cultural Resources
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5& O (@)
5& 7
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Natural History
587/ (7
5& 7
5& 7
587/
587/ 51<C<J.)J1<C<I.) Cl<7"<C<J.
58/
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Archives

Home | Search | Browse | Help Browse Results

PARK - Cultural Resources
Ordered By Object Name

Previous Page Mext Page
Object Name: TYPEWRITER
Catalog Number: PARK 2800
Artistfiiaker:
sl e wtateriai: METAL - PAINT
Manufact. Date 1915
v Object Name: TYPEWRITER, MANUAL
Catalog Number: PARK 4
ArtistfMiaker:
Material: Cotton --Silk -Wool
DSpecial Interest Manufact. Date 12/20/1860-4/0/1865
Record Contains additional
Images
° - 5 ' % ( L]

HATIOHAL PARK SERVICE

Museum Collections

Home | Search | Browse | Help Browse Collections
BROWSE Collections Listing
Browse detail level: Caollection Level ¥
0organize by: Collection Murnber v

Browse starting with:
Records Per Page: 25
[ Show Browse Records ] [ Clear ]

Browse Archives Database Hierarchically

[ Hierarchical Archives Browse ]

Re:discoyery

e ><( B & " & ( B $ &

All Levels
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4. Can | change the sort fields
that are available for each
directory?

5. Can I change the fields that
display on the results page?

6. How do | use the Search
option?

ICMS User Manual
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Hierarchical Archives Browse
$ ( " K 5 " & $ "

$ " $

WATIOHAL PARK SERVICE o S0

Museum Collections

Home | Search | Browse | Help Hierarchical Browse

Park Name/PARK - Archives

Series

Collection EileUnit Ite
@ [OHIEROS]

= K[
= Y8 [OHIERL 7]
L
[
[

1116]5ydney Israsleski Collection

3003]LAMGER. ESTATE COLLECTION

o e [3003/001]5ERIES 1: TIME BOOKS
e [3003/001-001 1Time Books, Part 1

HEE e e [3003/001-002]Time Books, Part 2

[3003/001-002 #001]

[3003/001-0024#002]

[3003/002]SERIES II: ACCOUNTING RECORDS

[3003/002.001 ]SUBSERIES A: ACCOUNTS PAYABLE

[3003/002.001.01]5UB-SUBSERIES 1: Officlal Records

[3003/002.001.02]SUB-SUBSERIES 2: Miscellany

B ey [3003/002,002]3UBSERIES B: RECEIPTS

e / 3 G & $
I & 3
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HATIOHAL PARK SERVICE

Museum Collections

Home | Search | Browse | Help

Park Name
WORD SEARCH: CULTURAL RESOURCES

Fecords Per Page: 25

Select all records =

Clear

Type a word or phrase, then click the Search button,
To learn how to limit your search to a specfic field, click here .

MNote: Certain cornmonly occurring words are excluded from all searches. Ta
see a list of excluded words, click here
Go to Advanced Search (Cultural)
Go to Matural History Search

Re:discoyvery
° 1 L1
Note: & ™ 3 ( )+
< vy ) X X (X 7 X
(X
° >% ( r) X &
L4 - $ & "
( " >
? > & (2] ( ?
. (& " ) 3 Search ( &
- (y X} (LT (
0
&
PARK - Cultural Resources
There were 53 records found. 1 throuah 25 are currently displaved
Search based on:
park anrd ethmology and basket
hlext Page

Object Name: BASKET

Catalog Nember:  PARK 4

Artist /Maker:

Material: GRASS -YARN

Ospecial Manufact. Date 1901
Interest
Object Name: BASKET

Catalog Nember:  PARK 6
Artist/Maker:
Material: RYE GRASS -YARN

OSpecial Manufact. Date
Interest

" Object Name: BASKET
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7. How can I refine my search? .

ICMS User Manual
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1 1959..1962 ** $ &
) 2) 2) 2
19th century ** & &
A
° < ( LA} & &
1 ( B 3 & " 3 s
( B
- & < () 3
3 (&
C
& 6 ) 3 4 &)
& >P 4 ?

Certain words are excluded from all searches because they are commonly
occurring words. To see the list of excluded words, click the red here link
after the excluded words sentence on the search page.

8. What is the Advanced * @ 7/71 1 WK ) ) )
Search option? / 3 $ 3
( $ ( LA

HATIONAL PARK SERVICE o 0000

Museum Collections "%

Home | Search | Browse | Help

Park Name

WORD SEARCH: CULTURAL RESOURCES
ITEMS:

Search Fields will include Object Name, Key

Descriptor and Catalog Number
PLACES:
Search Fields will include Site of Manufacture,

including City, County, State, and Country
PEOPLE:

Search Fields will include Eminent Figure,

Eminent Organization, Artist/Maker, and
Gultural Identity
DATES:
Search Fields will include Manufacture Date and
Use Date
DESCRIPTION:
Search Field will include Description and Material
Records Per Page: |25
Select all records -
Return to Woaord Search
- T & T &
Cultural Resources

ITEMS ** & <t 7 )=4& /
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PLACES ** &
787 & /

PEOPLE "' 1 6 (
0 3 / 1

DATES ** O

DESCRIPTION **

Natural History

SPECIMEN **

J ) ) o)

/ 7

PLACES ™" / &

PEOPLE "' /
<( B

DATES "' /

CATALOG NUMBER **
7

Archives

TITLE ** & "

COLLECTION# " /

6 * 7 ! 7
CREATOR ** /

CATEGORY ™ /
&

DATES " 5 3 ) !

COLLECTION HISTORY "'
o $

CONTENTS ** <( B
7 ) &7 ) &
/

SUBJECT TERMS ** %



9. How can I switch to the
paired Collection directory
search page?

10. What is the Special Interest
check box on the Browse
Results and Search Results
pages?

11. What options are available
on the Detail view of the
record?

Note: 6 $ & "~ Cs
$ $ &
e / 3 Search
& / ) (/
% 7 K & & () %=H/ %
%=H7 K &) — (
&8 /% 7 K &
— ( 73 $ 3 -
( &
Note: < &/ $ g .
$ & & ' "
&) 58
- 1 3 )
" ( & "3
- $ .
< & $ 3 & T $ . (
& s
1 Page  Show Specigl bnjeees e Special l i m—
Objoct Narre: BASKET
catatog Nembor: PARK 5
e Artist/Maker:
- Fr— GRASS -YARN
’E Manufact, Date 1901
Interast
_ object Name: BASKET
' 1 | ( i 8
& -
/ | | ve #
& K ( &
6 5 " % ) % K 5
$ ()& 3 4 )
$ $
Note * & ( &
" ' ( (

ICMS User Manual



12. Can | zoom an image to see

a larger view?

13. How do | access another

directory for Public Search?

14. How do [ exit Public
Search?

ICMS User Manual

Home | Search | Browse | Help

Cirt Prop:
Class I:
Class 2:
class 3:
class 4:
Qbject, Object:
Key Descripl:
Ait. Name:
Catalog #:
Accession #:
Hem Count:
Quantity:
Storage Unit:
Bescription:

Manufact, Date:

Use Date!
Condition:
Material:
cond Dese:

Detail Record

PARK - Cultural Resources
Back to List Previous Page Mext Page

ETHNOLOGY
PLATEAU
Umatilla

Plant

BASKET, BURDEN

PARK 215

PARK-00378

1.00

0.00

EA

Flat cornhusk or rush w/ interwoven decorations. Umatilla Indian
manufacture. Acquired 1898 by Mrs. 3. B. Montgomery of White Salmon, WA.
Yia Dr. Carl Russell of Western Museum Lab.

C 1898

COM/GD
PLANT

" (

(L] (] (] & 3 ( R B (L]

g
/ % 7 K &

& &
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lll. PUBLIC SEARCH CONFIGURATION

A. Overview

1. What is the Public Search /  ( '
Configuration option?

2. Do I need special security - - $ & ( &
rights to use this function? ( ( % @ 7/

3. Do I need to choose Public 7 1 & "
Search fields for each ( & " )
directory? (

4. Can | change any other 7 < & & $
fields in Public Search? (

B. Configuring Public Search
Fields

1. How do I access the Public - oTe /7 (
Search Configuration?
From the Directory Page:

o (

2 Re: dizcovery for the LL.S, Depariment of the Interior: ICMS

Ble Ek Yew Record Took el

Navigation Pane Collections - DOT - Cultural Resources
Navigator 2 & D01 - Cultural Resources
I £k Home Page @ collections
o e System 3 Catalog Records
@% Reclassify and Sweep Words & Accessions
| W) User Security &[5 Management
2l Glabal Search Results 4 conservation
3 Re: Management Reports 5 Exhibits
@Re Collactions | i Loans out
WA (D01 - Cultural Resources @ Loansin

@l DOI - Natural History
@rdh PARK - Cultural Resources
wdh PARK - Natural History

(2] Maintenance
{2 Deaccassions
D Restrictions

dh TEMP - Cultural Resourcas 3 Locality
Re: Archives

&k DO - Archives (4-lsvel)

W PARK - Archives (4-lavel)

@& Names
W ArtstMaker/Eminent Figure
&d Names and Addresses

@ custem
& Inventory-Control Page
+ Inventory-Random Sample
& Inventory-Controlled Property
o Inventory-Accassions
&) NAGPRA
{lll Generic &

@I Tools

I J% Public Search Configuration I
T Y "
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2. How do | add Public Search
fields?

From System Options:

&<

ystem Options

System Options
Directory Options affect specific data directories.

| System Level Options | Client/Workstation Options  Directory Options

Natural History
Archives (4-level)

Directory Type: Directories:
Cultural Resources PARK - Cultural Resources

TEMP - Cultural Resources
test - Cultural Resources

Archives (Item)

Update Tahle Sharing

Set Public Search Fields

Save and Close

Close

e K(C( &

Public Search

iguration

Public Search Configuration

Columnns Pick List

Additional Area, Organization, Deco
Addnl Group, Arrangerment, Decor
Catalog Folder

Catalog Level, Object Form

Change By

Change Date

Copyright

Finding Aids, FId Specimen #& (Full T
5enre

Index Terms, Collector, Term (Full
Language, Maker Mark, Obj Use (Fu
Local Collect #, Object Part

Lacation {Full Text)

Log Date

Logger 1d b

Flease select the fields to include in the detailed record display

Colurnns to Show

Ctrl Prop

Class 1 {Full Text)
Class 2 {Full Text)
Class 3 (Full Text)
Class 4 (Full Text)
Object, Object{NOM) (Full Text)
Key Descript (Full Text)
Alt, Marme (Full Text)
Catalog #

Accession #

Itern Count

Quantity

Storage Unit
Description (Full Text)

Add Selected Ttern(s) -=
=- Rernaove Selected Ttern(s)

|>

Maove Up Move Down

Save and Close

Cancel

e K(C(

Note: *

5 )

>/
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3. How do | remove Public
Search Fields?

4. How do I rearrange the field
order?

5. How do | save the list of
fields I chose for Public
Search?

6. What are the default fields
for the directory types?

Cultural Resources

ICMS User Manual
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For Archives directories, you can select the field list for each level. There is
a pull down menu above the Columns Pick List for Archives directories
where you select the level: Collection Level, Series Level, File Unit Level,
Item Level. Select the fields that will display for each archival level. Once
you have selected the fields for one level, click Save that appears above the
Columns to Show list before selecting the next level.
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Natural History / (S 6 &
/ ! /
/ = ( <
/ 8 & T &
/ 9/ 7
/ S (=
/
/ 7
Archives 1 $ %
Collections Level Series Level
S S
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/ (S / (S
/ 7 / 7
/ - 1
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File Unit Level Item Level
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