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Management Reports

FARK - Archives (d-levei)
DOl - Cultural Resources

TEMP - Cultural Resources CulturalResources

Reclassify | Selected Directary

Edit “Wiords ko Exclude from Word Search

| Ready | [ ] | View Moda | 8record(s)

5 0 7! "5
! # 0 (

Re:discovery for, the U.S. Department of the Interior: ICM5 |z|
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Concordance List (%]

What term do you want to add to your search criteria?

Double click a term to add it to your search criteria,

‘Waord A Mumber of Occurrences ]
FLATTIE 5
FLAT'WARE
FLAVCR,
FLAVORS
FLAX

FLDR.
FLDRO4
FLE
FLECKED
FLECKIMNG
FLECKS
FLEEMIMNG
FLEET
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= Word Search Excluded Words

Excluded Words

These are the words that are excluded when creating the word search indexes.

Print List
AFTERWARDS  ANYTHING CANNOT EVEN H&AD HIS
AGAIN AMTWHERE co EVER HARDLY HIS
AGAINST AT CoULD EVERY HAS HOW
ALL BECAME DID EVERTOMNE HAVE HOWENER.
ALMOST BECOME Do EVERYTHIMG  HAVING IE
ALOME BECOMING DOES EVERYWHERE HE IF
ALOMG BEFORE DOIMG ExCEPT HEMCE IN
ALREADY BEHIMD DOME FE W HER INC
ALEOD BEIMNG [nyextiyy] FIRST HERE INDEED
ALTHOUGH BELCY DURING FOR HERE&FTER INTO
ALWAYS BESIDE EACH FORMER HEREBYT I=
A BESIDES EG FORMERLY HEREIM IT
AMONG BETWEEN EITHER FROM HEREUPCN ITS
AMONGST BEYOND ELSE FURTHER HERS ITSELF
AN BOTH ELSEWHERE GET HERSELF JUsST
AN BUT EMCUGH GETS HIM LAST
AMTHCW BY ETC GOT HIMSELF LASTLY
< >
Mew Word Edit wWord Delete Selected Word(s)
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covery for the U
File | Edt View Record Tooks Help
Import{Export »

Q) Print Preview

Departme

= BrinkList
Launch E-Mail
I & packupData
Restore Ful System Backup
Data Updates (formerly Laptop Copy) »
Load to Empty Directory
Transfer »

Log on as different user

Exit AR+F4

Backup Data

Backup Data

You can backup the complete system, all databases or selected directories by checking the appropriate box in 'Select your backup option.' To indlude images
with your directory, select ‘Include Images.,' To back up files that are shared with another directory (e.g., actession data or authority tables), select the
‘Include files shared with other directories’ option. Then select the location where you want the backup file to be created.

Select your backup option; Options:

) Complete System Backup ] Include Images
(0 All databases (data only) [ 1nclude files shared with other directories

() National Catalog Submission (select directories below)
() web Catalog transfer (select directories below)
(® Selected directories (select below)
Select the location ta save the backup file(s):
Modules
[/ Management Reports |CiiBackup Browse
Collsctions
/oot - Cultural Resources [#] Use default backup zip filename
[/ oo - Hatural History
PARK - Cultural Resources
PARK - Matural History
| TEMP - Cultural Resources
@[] archives
[ D01 - archives (d4-level)
[|PARK - Archives (4-level)

Default backup zip filename: |CR_PARK-NH_PARK-11-7-2009.2ip

Advanced SOL Datahase Management Start Backup Cancel
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2 Advanced SQL Management

Advanced SQL Management

Select your backup option: These options are for experienced Microsoft SQL Server database managers,
using SGL Server 2005 Standard Edition or higher, These aptions will aliow
N you to create and restore backups of all or selected SQL databases only. Mo
®aackup All 50L Databases program components are backed up with this process,

) Backup Selected SQL Databases Only
(J Restare All 2QL Databases
) Restore Selected SQL Databases Only
Select the location of the SQL backup files:
Modules
[/ systern
@[ collections
[[] Dol - cultural Resources
]| D01 - Natural Histary
[ PARK - Cultural Resources
[] PaRK - Natural History
O] TEMP - Cultural Resources Backup Option: || Compress Datahassfs)?
@[] archives
L]/ Dol - Archives (4-level)
[ PaRK - Archives (d-level)

Ct\Program Files\Rediscovery Software InciRediscovery Proficio SQUISQLBackup | Browse:

Start Backup Cancel
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I Re:discavery for the U.S. Departme

Fle  Edt Wiew Record Tools Help
Import/Export »
_j Print Preview
5 Print List
Launch E-Mail
4 BackupData

I Restore Full System Backup ]

Data Updates (formerly Laptop Copy) »
Load to Empty Directory
Transfer »
Log on as different user

Exit Al+F4




Restore Full System Backup

This process will restore a full system from the zip file created in a Complete
System Backup.

Select zip file for the restore:

Chicms\CompleteSystem-12-3-2008.zip Browse

Restore System Cancel

es Io

Unzipping C:\icmsyCompleteSystem-12-3-2008.zip
Unzipping Temp/ServerBackups/RediscaveryNPS_Dbf.bak...
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&3 Create New Directory

Create a New Directory

Enter a name forthe directory. Select the directary type. Check the box far Use DOI or MPS Center
Model Directary to create a standard DOI directary or NPS Center directary. Then click Create Directary.

Directory name: [ | (3 to 5 characters, no spaces or symbals)

Directory Type:

Matural History
Archives {(4-level)
Archives (Item)

|_luse DOI or NPS Center Model Directory

Create Directory Cancel
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& Create New Directory

Create a New Directory

Enter a name forthe directory, Select the directory type. Check the box for Use DOI or NPS Center
Model Directory to create a standard DOI directory or NPS Center directory, Then click Create Directory,

Directory name: 1 (3 to 5 characters, no spaces or symbaols)

Directory Type: Model Type:

Matural History
Archives (4-level)
Archives (Tkem)

Cultural Resources Center - MRCE
Cultural Resources Center - M AC
Cultural Resources Center - SEAC

Culbural Resources Center - WACC

|v| Use DOI or NPS Center Model Directary

Create Directory Cancel
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Create a New Directory

Enter a name forthe directory, Select the directory type. Check the box for Use DOI or NPS Center
Model Directory to create a standard DOI directory or NPS Center directory, Then click Create Directory

Directory name: 1

Directory Type:

Cultar

Matural History
Archives (4-level)
Archives (Tkem)

|v| Use DOI or NPS Center Model Directary

(3 to 5 characters, no spaces or symbaols)

Model Type:

Cultu 1

Cultural Resources Center - MRCE
Cultural Resources Center - M AC
Cultural Resources Center - SEAC
Culbural Resources Center - WACC

Create Directory Cancel
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Delete a Directory

Check the directory(ies) on the list below that you want to delete. You can select more than one by checking multiple directories. A
safety backup will be created of each directory before it is deleted. Select the location to save the backup. If you do not want a safety
backup created, check the 'Do not create safety backup' option.

Warning: Before you delete a directory, make sure that no users are currently logged into the directory. Understand
thatthe directory cannot be undeleted (files are not copied to the 'Trash Bin'). Itis highly recommended that you allow
the system to create the safety backup before itis deleted.

Check the directary(ies) you want to delete:

Modules
Collecti
@ [ collections Selles et mesiams
[ ool - cultursl Resources
[] 0ol - Natural History C:\Backup Browse
[ ParK - Cultural Resources
[l PaRK - Matural Histary |_] Do not create safety backup
[] woRK - Cultural Resources
@ [ Archives

[ 001 - Archives (4-lavel)
[ FaRK - Archives (4-level)

Delete Direckory Cancel
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Navigation Pane
Navigator
4t Home Page
@Re: System
3% Reclassify and Sweep words
B3 [User Saourity RES Researcher Nan-Bureau User
32 Global Search Results TRAIN J.E. Student Bursau User
(JRe: Management Reports
(Re: Callections s
4 DOI - Cultural Resources - -
@4 DOI - Natural History Main Information | User Security Information |
(3dh PARK - Cultural Resaurces
(34 PARK - Natural History tiser ID )
-4 TEMP - Cultural Resources —_—
SRes Archives Full Name Proficio Admiistrator ]
4k DOT - Archives (d-level) M| oer rioe [
rdh PARK - Archives (d-level)
Field Help £
T R |
)
I | Ready IC | view e [3recordt)
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System - User Security

Field Help R

 (Clckon atext box ta vien
help For that Field)

| Miain Information | Liser Secu

|7 DOI - Archives (+-level)
[_] por - Cultural Resources
[7 Dot - natural Histary
[] Management Reports
PARK - Archives (4-level)

[_] Park - Cultural Resources
[] PARK - Natural History

[ TEMP - Cultural Resources

ity Information |

TRAIN

Global (all directories)

Add Delete

Security Permissions | Advanced Module Permissions |

General Rights

'O Administrator {Special Functions)
&) Data Entry

) Research

0 Custom

Specific Rights

|_|Deaccessions Administration

I Restricted Information ] authority Tables

[“reports [Ttexicon

|_JLocked Tables |_JEdit Field Help

I Madify all _Jchange Fisld Labels

[ Quick Entry [ circulation

|| Public Search

Groups [

Functions [ |
| | Reat Il | e Mode |
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Advanced Module Permissions

ACP Baseline 1996 Checklist

) Collection
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| ] Panx - Cubtursl Resourcas.
4 ] Passc - Matural History
§| Do cursnemasces

| Global (all directories)

add Delete

¥

General Rights

D Administe stor (Special Functions)
@0ata Entry

ORasearch

@ Custom

Specific Rights

[ Deaccessons Admnistration

Use default permissions for selected general right

* Using Advanced Module Permissions.

(Restricted Information [ Authority Tobles
] Repoets uexicon
(tocked Tables (I et Field Help
LModty A [ Change Fiekd Labels
2] quick Entry credation
_dPubbe Sexrch
Groups:
Functions
Save and Close Save Cancel
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Liser Security Profile Report

Navigation Pane

Mavigabor =
4=} Home Page
@ Re: System

3l Giobal Search Resuhs
& e Management Reports
&R Collections
@dh DO1 - Cultural Resources
Gl DOI - Natural Mistory
Gl PARK - Cultural Resources
Gl PARK - Natural Histary
Ol TEMP - Cultural Resources
& R Archives
Gl DOL - Archives (d-level)
Gl PARK - Archives (4-level)

‘RES Researcher
7 TRAIN JE. Student

Main Iof T ey SR

User D RED St Pagoword
Full same Proficio Administs stor

User Type

*%

Re:discovery for the National Park Service: ANCS+

\ ? ) Do you want to run report for all visible records? Otherwise will use current record only.

Yeo { [ Mo |




¥ Preview

File View Background _
EilEElEi e e e PR G E =l
Interior Collections Management System

USER SECURITY PROFILES
Date of Report: 11/8/2009

User ID: RED =
Full Name: Proficio Administrator

User Type:

Dormain: Global {all directories)

General Rights:  administrator (Special Functions)

Specific Rights:

estricted Information [¥]&uthority Tables
eparts [v]Lexicon

ocked Tahles [w]Edit Field Help
odify all hange Field Labels
uick Entry []Circulation

ublic Search

Groups:

advanced User Security Settings

Module Modify add Delete

Collection
Series
File Unit

Item

Restrictions

| Current Page; 1 Total Pages: 2 Zoom Factor: 100%

ok # # # 7 )

1 % $ ( 7"

I & (1 0" & (1 0

Manage user log data

Click "Wiew user log data' to view records. Click 'Purge’ to purge records prior to the
specified date.

Mumber of records = 15, Oldest entry = 8/19/2008,

User Lagin Tirne Logout Time Motes

Remove all entries from the user log with a date prior to  8/22/2006 h‘
|v] Save purged records

Miew user log data Purge Close




2 Manage User Log

Manage user log data

specified date.

User Login Time

RED 8/28/2006 2:51 PM
RED 9/4/2006 5:59 PM
RED 9J4{Z006 7:47 PM
LISER.1 9/4/2006 §:35 PM
RED 412006 S35 PM
s Q42006 11:10 PM
RED 9/4/2006 11:10 PM

PR Ala b 44 A ma

|w] Save purged records

Click "Wiew user log data' to wiew records. Click 'Purge’ to purge recards prior to the

Mumber of records = 15, Oldest entry = 8§/19/2006.

Remove all entries from the user log with a date prior to

Logouk: Tirme Mokes H
SI28/2006 10:34 PM

042006 7:45 P

Qi4/2006 5§:35 PM

9i4/2006 5:38 PM

9f4/2006 11:10 PM

412006 11:10 PM

0742006 11:45 PM

mraime < o od

8(22/2006 V]

Wiew user log data Purge Close
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X System Op!

System Options

Systemn Level Options affect the entire and are applied to all clien rkstation hi

System Level Options | ClientfWarkstation Optians || Directory Optians

Data Managemenit | Imaging | Generic Table Configuration

Maximum records to retrieve before paging:

50000 What is Paging?
Default number of records per page when paging:

0000

Default number of records to retrieve when performing a Filter or Advanced Search:

10000 [+]

Auto Save time interval on major data entry screens (seconds):

60 [+]

Save and Close Close
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X System Options

System Options

System Level Options affect the entire and are

Data Management  IMaging | Generic Table Configuration

wihere should images be stored?

5 5& (/0 $

(

System Level Options | ClienkitWarkstation Optians | Directary Optians

AH

Copy all imaqe files to table

When image files are copied to the server, where should they be stored?

SQL Server Version: SQL Server 9,00,4053.00 - $P3 (Express Edition)

The option to store images in an internal database table is available only when using SQL Server Standard Edition o higher. The option
is not available when using SGL Server Express Edition because file size limits may be exceeded by internally stored images.

>

Export all imaqes from table to files
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System Options

System Dptions
System Level Options affect the entire application and are consistently applied to all client/warkstation machines
System Level Options

Clientworkstation Options | Directory Options

Data Management | Imaging | Generic Table Configuration

Enable Generic Table A (Gena)? Yes
What do you want to name Generic Table A (Gena)?

Generic A

Enable Generic Table B (Genb)? Mo

What do you want to name Generic Table B (Genb)?

“You must restart Re:discovery for any changes to take effect.

Save and Close

I
2
i

(5&,)((&

%( & !

7 * " $ # (
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1 # ( 0 a "
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[ $ N n
C ( , E #
System Options.
System Options
Client/Workstation Options anly affect the local client/workstation machine,
System Level Options | Clientfworkstation Options | Directory Options
OCR (Optical Character Recogrition) Program:
Browse:
Save and Close: Close
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Z System Options

System Options

Directory Options affect specific data directories.

System Level Options | Client/Workstation Options | Diectory Options
Table Sharing

Directory T

cu

Matural History
Archives (4-level)
Archives (Ttem)

Directories:

TEMP - Culbural Resources

Update Table Sharing

et Public Search Fields

Save and Close

8#

55




ultural Resources

Table Sharing

Check the tahles you want to share. The table data from the checked tables will be used instead of data from the current directary

Modules Setting table sharing for: PARK - Cultural Resources
@[ callections

archives

@[ oot - Archives t4-level)

a ARK - Archives (4-level)
Collection [ Gatalog number uniqueness depends on another directory
Artist/Maker/El it Fi
[ Artist/Maker/Eminent Figure Directory For duplicate catalog number checking:
[ Wames and Addresses 501 - Natural History
[ Generic A
[ Generic B

Save and Close Close:
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Table Sharing

mModules

Collections

@[] por - cultural Resaurces
@[/ Dot - Natural History

Accessions
[ conservation
Exhibits
Loans Out

Loans In

Deaccessions
[ Restrictions
[ Locality

Names and Addresses
[ Generic A
[ Generic B
@[]/ PARK - Watural History
@ [J| TEMP - Cultural Resources
@[ archives

PARK - Cultural Resources

[ Artist/Maker/Eminent Figure

Check the tables you want to share. The table data from the checked tables will be used instead of data from the current directory,

Setting table sharing for: PARK - Natural History

|v] Catalog number uniqueness depends on another directory

Directory for duplicate catalog number checking:
DOI - Cultural Resources

TEMP - Cultural Resources

Save and Close
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64

T Table Sharing - PARK - Archives (4-level)

Table Sharing

Check the tables you want to share, The table data from the checked tables will be used instead of data from the current directory,

Modules Setting table sharing for: PARK - Archives (4-level)
@M callections
@[] Dol - Cultural Resources
@[] poI - Natural History
@ [ PARK - Cultural Resources
Catalog Records
Accessions
Artist/Maker/Eminent Figure
Names and Addresses
[ Generic &
[ Generic B
@[] PARK - Natural History
@[] archives

Save and Close Close
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Advanced Wo

ble  &ctons ook pHels

What du you want tu find?

Inthe Searzh box below, type thz wo-c or phrase you wan: to fnd, Press Ctrl-5 or dick Beair Sezrch 1o
lauren the sea-ch, If ary rezords are faund, from the Sea-ch Resulis tab oress S -U o- click Use Scarc

Advanced Fearch | Search Resalls

Records Faund: @

search Expression

FHOTOGRAPHIC

Mcd.le Marre 4 o

il Dirzcory Caprion: PARK - Culbural Resource

5 CatalogReco... PaRK
5 Catalog Reco, ., PaRK
% catalogHeco.., Pork
53 ratalngRern, .. PARK
13 CatalogReco,.. PAREK

53 Catalog Roco... PaRk

| Show Summary

PHOTOGERAPHIC

2
77
302
a3
204
205

Records Returned: 73

Related waords Searched For

Name

DIL. DRCYM HISTORIC MARS F.
ALBLIM, PHCTOGRAPH

FLMNT, PHOTOGRSPHLC

PRINT, PHOTOGRAPHTC

PRINT, PHOTOGRAPHIC

PRINT, PHOTOCRAPHIC

Details

CLSET
U4 31927
124531327
051Z7/1328
C102E

Begin Search Use Ssarch Recclbs

Cancel
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